Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
*+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
Is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

» Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review,

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accountability Retum consteutes the anual retumn refemed 1o in the Accounts and Audit Regulations 2015
Threugheut, the words ‘extemal auditor’ have the same meanng &s e words Yocal audifor In the Accounts and Audt Regulations 2015,
“for a complete list of bodies that may be smallsr suthonlies refer to schedule 2 to the Local Audt and Accountabilty Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness befere returning it to the external
auditor by email or pest (not both) no later than 30 June 2022

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
* Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5) An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

*+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022),

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checklist - ‘No answers mean you may not have met rfequis

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemal audior and explanations provided?
Section 1 For any statement to which the response is 'no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

s
-~
A%
v
v
v
Has an explanation of significant variations been published where required? \/_
v
ol

Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box & been provided?

Sections 1 and 2 Trust funds — have all disclosures been made f the authority as a body corporatea is a
sole managing trustea? NB: do not send trust accounting statements unless requested

“Governance and Accountability for Smaller Authorities in England ~ a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22
White Notley and Faulkbourne Parish Council

www.whitenotleyfaulkbournepc.org.uk

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective |

A. Appropriste accounting records have been properly kept throughaout the financial year,

B. This authority complied with its financial reguiations, payments wera supported by inveices, all
axpenditure was approved and VAT was appropriately accounted for

C. This authority assessed the significant nsks 1o achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The pracept or rates requirement resulted from an adequate budgetary process: progress against
the budget was regularly monitored, and reserves were appropriate

E. Expected income was fully received. based on comrect prices, properly recorded and promptly
banked; and VAT was appropriately accountad for

F. Peity cash payments were properly supported by receipts, all petty cash expendiure was approved
and VAT appropriately accounted for.

G. Salaries to employess and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI regurements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained

|. Periodic bank account recenciliaticns were propery carried out during the year

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts

and payments or income and expenditure), agreed 1o the cash book, supparted Dy an adequate audit
trail from undenying records and where appropriate debtors and creditors were properly recorded

K. If the authority certified #self as exempt from a limited assurance review in 2020021, it met the
exempsion critena and correctly declared itself exempt. (If the authority had a imited asswance
review of its 2020/21 AGAR lick “not coversed®)

L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements v

%\\\\'

I
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M. The authority, during the previous year (2020-21) corractly provided for the periad for the exercies of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published v '
on the websile and/or authority approved minutes confirming the dates sel). |

N. The authonty has complied with the publicaticn requirements for 2020/21 AGAR
(322 AGAR Fage 1 Guidance Noles) 4

O. (For local councils only)
Trust funds (including chartable) — The council met its responsibilites as a trustee v

For any other risk areas identified by this authorily adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carriad out the internal audit
12/04/2022 S. A. Bassett

Signature of person who ;
carried out the internal audit %w i 12/04/2022

*If the response is 'no’ please state the mplications and action being taken {o address any weakness in control identified
(add separate sheets If needed).

“"Note: If the response & ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next plannad; or, if coverage is not required. the annual miermal audit report must explain why not (2ad separate sheets if neaded).

Annual Governance and Accountability Return 2021/22 Form 3 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities



Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

White Notley and Faulkbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have pul in place arangemeants foe effective financial
management during the year. and for the preparation of
e accounting statements,

prepared (5 accounting statements \n accardance
with the Accounts and Al Reguistions.

2. We maintained an adequate system of intemal congral
induding measures designed 1o prevent ang detect fraud
and cormuplion and reviewed its effactiveness.

made proper arangameants snd accepled responshilky
for safeguarding the public money and resources in
its charge,

3. We tock all reasanatie steps 10 8gsure curselves
that there are no matters of actual or patential
nan-compliance with laws, reguialions and Propar
Practicas that coud have a significant financal efiect
on the ability of the autharity 10 conduct s
business or manage ils fnances

has anly done what & has the legal power o do and has
compled with Proper Practices i deing so.

4. We provided proper opponunity during the year for
the exercize of electors' rights in accordance with the
requrements of the Acceunts and Audit Reguiations.

dunng the year gave all persons intevestad he oppartuniy fo
nspect and ask questions abowt this authonty's sccounts.

5. We carmied out an assessmant of the risks facng this
authority and tock appropeiate staps 10 manage thase
figks, nclucing the Introduction of internal controls andlor
extemal Insurance cover where required.

consicernd and documented the financia! and other rigks i
faces and deal with them properly

6. We maintaned throughout the year an adequate and
effective systom of Internal audit of the accounting
records and control systems.

amanged for & competent person, indspendent of the financis!
coNMrods and procedures, (o grve an objective wew an whether
infernal controls meet the needs of this smaler sutharity.

7. We fook sppropriate action on al matters rased
in reparts from insernal and external audt

respanded fo mafters brough! fo its attention by infemal and
axtams! auail

8. We consigared whether ary itigation, llabiities o
commitments, events or sransactions, occurring eher
during or after the year-end, have a financial impact on
this suthority and, where appropriate have included them
in the accounting statements.

9. (For locad councits onty) Trust funds including
charitable. In cur capacity as the sole managing
lrustee we discharged our accountablity
respongibilities for the fund(syassets, induding
financial reporing and, if required, Indepandent
examination or audi,

disciosed everything & should have about #s business activily
duning the yesr including events taking place sfer the year
end if mlevant

has met all of its respansibities whers, &5 a body
corpovie, ¥ 1S 5 sole managing trustee of & local
trus! or trusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
autherity will address the weaknesses identified. These sheets must be published with the Annual Governance Statement,

This Annual Governance Statement was approved al a
meeting of the authority on:

26/04/2022

and recorded as minute reference:

22/48 (i)

www.whitenotleyfaulkbournepc.org.uk

Chairman

Annual Gevemance and Accountability Return 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities”

Signed by the Chairman and Clerk of the meeting where
approval was given:

D Lasany

TRedaaa
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Section 2 - Accounting Statements 2021/22 for

White Notley and Faulkbourne Parish Council

unaeatiaye freraricaal

1. Balancas brought 22 977 22.81 % Total balances and reserves af the beginning of the year

ferward as recorded in the financial records, Value must agree fo
Box 7 of previous year.

2. (+) Precept or Rates and 14,000 14,000 Total amount of precep! (or for ID8s rates and levies)
Levies received or receivable in the year. Exclude any grants

received

3. (+) Total other receipts 234 6,689 Total income or receipts as recorded in the cashbook less

the precept or ratesdevies received (lne 2). Inciude any
gQrants recelved.

4. (-) Staff costs 4,297 5,508 Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
omploysrs NI contributions, employers pension
contribubions, gratuities and severance payments

6. {-) Loan interesticapital NIL NIL Total expenditure or payments of capital and interest
repayments made duning the year an the authority's borrowings (if any).

6. (-} Al other payments 10.099W 29,189 Total expenditure or payments as recorded in the cash-

Dook less staff costs (Nne 4) and loan inferest/capital
repayments (line 5).

7. (=) Balances carried 22,815 8,807 Total balances and! reserves at the end of the year. Must
forward equal {1+2+3) - (445+86)

8. Total value of cash and 22,815 8,807 The sum of all cument and deposit bank accounts, cash
short term investments haidings and short term investments held as at 31 March -

. To agree with bank reconciliation.

9. Total fixed assets plus 26,213 30,178 The value of all the property the authority owns — it is made
long term investments up of all Its fixed assets and long term Investments as at
and assets 31 March.

10, Total borrowings NIL NIL The outstanding capital balance as at 31 March of all loans

from third parties (including PWLE),

11. (For Local Councils Only) The Councd, as a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(inchuding charitable) v | N.B The figures in the accounting statements above do

not include any Trust transachions.

I certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountabslity
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance In
Governance and Accountabliity for Smaller Authorities - a
Practitioners” Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented 1o the authority for a proval
4&&.’

25/04/2022
Date

| confirm that these Accounting Statements were
approved by this authority on this date:

26/04/2022

as recorded In minute reference;

22/48 (i)

Signed by Chairman of the meeting where the Accounting
Statements were approved

Q.’) b Q."-) N~

Annual Governance and Accounté'biiity Return 2021/22 Form 2
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WHITE NOTLEY & FAULKBOURNE PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2022

Balance per bank statements as at 31 March 2022

[ £ £
Community Account 3,890.59
Business Premium 2,769.05
Business Saver 249976
Total Bank Balances 9,159.40
Less unpresented cheques
101890 - 102050 105.00
102228 55.00
102229 59.50
102230 36.00
102232 31.20
102237 66.00
352.70
Net bank balances as at 31 March 2022 8,806.70
Receipts
Precept 14,000.00
Localism Grant/Collection Surplus 195.00
Bank Interest 0.98
VAT | 2,248.33
Community Transport 170.00
Donation (Christmas Tree) 75.00
Grants | 4,000.00
Total Receipts 20,689.31
Payments |
Administration 7,808.84
Street-lighting 9,806.86
Play Area 665.33
Play Scheme 0.00
Donations & S.137 0.00
Street Furniture 6,665.00
Refuse Vehicles 838.65
Community Transport 382.00
Misc (Tree/Skip) 431041
VAT 4,220.40
Total Payments 34,697 .49
The net balances reconcile to the cash book (receipts and payments account)
for the year as follows:
CASH BOOK
Opening Balance 2281488
Add: Receipts 20,689.31
Less: Payments 34,697 49
Closing balance per cash book 8,806.70 8806.70

receipts and payments) as at 31 March 2022

l l




Section 3 - External Auditor’s Report and Certificate 2021/22

In respect of White Notley and Faulkbourne Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibiity as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carmied out in accordance with Intemational
Standards on Auditing (UK & Irefand) and hence & does not provide the same level of assurance that such an audit would.
TheUKGovemmenthasdetenninedthataMlevelofassuranoethmmatpwvidedbyafullstawiuyaud'(isappfopriate
for those local public bedies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sectons 1 and 2 of the Annual Govemance and
Accountabiity Retumn in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAQ website —

hitps:/ivaw.nao.org ukicode-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022. and
+ confirms and provides assurance on those matters that are relevant to our duties and responsilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

(Except for the matters repcrted below)” on the Dasis of cur reviaw of Seclions 1 and 2 of 1ha Annual Governance and Accountabiity Return, in
our ot:mbnn tha Informaticn in Sections 1 and 2 of the Annuaé Govemance and Accountability Return is in accordance with Propes Practices and
?om' mattars have t;orm to cur attention giving cause for concem 1hal relevan legisiation end reguistory requirements have nal been met

o ¢ 35 appropriate).

{conlinue on a saparate sheet i requirad)

Olnelmaltetsnotmcmgouropirimwtwhwedrawtolhemnﬁonotmawmw

continue on a separata shaet if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountabilty Act 2014, for
the year ended 31 March 2022,

"We do not cerity complebon becauea;

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2021/22 Form 3 i Page 6 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities®



Smaller authority name: White Notley & Faulkbourne Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 201 5/234)

NOTICE

1. Date of announcement: 12 June 2022

2. Each year the smaller authority’s Annual Governance and Accountability Return
(AGAR) needs to be reviewed by an external auditor appointed by Smaller Authorities’
Audit Appointments Ltd. The unaudited AGAR has been published with this notice. As
it has yet to be reviewed by the appointed auditor, it is subject to change as a result of
that review.

Any person interested has the right to inspect and make copies of the accounting
records for the financial year to which the audit relates and all books, deeds, contracts,
bills, vouchers, receipts and other documents relating to those records must be made
available for inspection by any person interested. For the year ended 31 March 2022,
these documents will be available on reasonable notice by application to:

Angela Balcombe

6 Shires Close, Great Notley CM77 7FT

Tel: 01376 550927

Email: clerk@whitenotleyfaulkboumepc.org.uk

commencing on: Monday 13 June 2022
and ending on: Friday 22 July 2022

3. Local government electors and their representatives also have:

* The opportunity to question the appointed auditor about the accounting records; and

* The right to make an objection which concems a matter in respect of which the
appointed auditor could either make a public interest report or apply to the court for a
declaration that an item of account is unlawful. Written notice of an objection must first
be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this
purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor under
the provisions of the Local Audit and Accountability Act 2014, the Accounts and Audit

Regulations 2015 and the NAO's Code of Audit Practice 2015. The appointed auditor
is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-.com)

5. This announcement is made by Angela Balcombe -~ Responsible Financial Officer




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including parish
meetings where there is no parish council.

The basic position

The Local Audit and Accountaniity Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Reaulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, Indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) - (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, Including advertising this on their
website, that the accounting records and related documents are available to Inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2022 for 2021/22 accounts, The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the Inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concemn as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.



Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act. after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not guestions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the extemal auditor questions is limited. The external
auditor can only answer ‘what' questions, not ‘why’ questions. The extemal auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing,

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view untawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
untawful, or to issue a report on matters which are in the public interest. You must tell the extermnal
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the exteral auditor stating you want to
make an objection, including the Iinformation and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority's area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

detalls of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Aydit and Accountabiity Act 2014,

A final word

You may not use this ‘right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor's decision not to apply to the courts for a deciaration that an item of account is untawful, you
will have to pay for the action yourself.

For more detailed guidance on public rights and | ! Y0U Wish to contact your authority's appointed
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