WHITE NOTLEY & FAULKBOURNE PARISH COUNCIL
Clerk: Angela Balcombe

6 Shires Close, Great Notley,
Braintree, Essex CM77 7FT

Tel: 01376 550927 FAULKBOURKE

E-mail: clerk@whitenotleyfaulkbourne-pc.gov.uk ‘

www. whitenotleyfaulkbourne-pc.gov.uk

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

6 June 2025

Dear Sirs

Accounts for the year ended 31 March 2025

Please find attached completed Annual Governance and Accountability Return
2024/25 Form 3 for White Notley and Faulkbourne Parish Council. Also attached
bank reconciliation, explanation of significant variances and notice of exercise of
public rights. There is no separate Internal Audit Report, just the completed relevant
section of the Annual Return.

Significant Variances

Box 6, all other payments - increase of £11,336

Lighting; increase of £6,205 due to replacement streetlight.

Play Area; increase of £4,438 due to a new piece of equipment.

Box 9, fixed assets - the increase of £4,798 is due to the new piece of play
equipment.

Yours sincerely

Afalinle

Angela Balcombe
Clerk to the Council



Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25 000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 Is completed by the external auditor and will be returned to the authority.

3. The autherity must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websiteAvebpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT
« the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at 31 March 2025
* an explanation of any significant year on year variances in the accounting statements
* nofification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

* Section 1 - Annual Governance Statement 2024/25, approved and signed. page 4
*+ Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 autherities must publish:
* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3,

The Annuad Governance and Accountability Return canslilules the annual return referad 1o in the Accounts Bnd Audit Regulations 2015,

_ the words ‘external auditor’ have the same meaning as the wards local audiior’ in tha Accourts and Audit Reguissons 2015,
M{g st of bodbes that may be smalisr authovitios refor to scheduls 2 fo the Local Audt and Accountabily Act 2014
Annual Governance and Accountability Return 2024/25 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities®




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed lo prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the extemnal
auditor by email or post (not both) no later than 30 June 2025.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

*+ The Responsible Financial Officer (RFQ) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must Inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025),

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencament date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

Completion checklist — ‘Mo answers mean you may not have met requirements

All sections

Have aXl highlighted boxes have been completed?

Has all additonal information requested, including the dates set for the podod

for the exercise of public rights. been provided for the extemnal auditor?
Internal Audit Report | Have a1 highlighted boxes been completed by the internal suditor and expianations provided?
Section 1 For ;ny statement to which the response is 'no’. has an explanation been published?
Section 2 Has the Responsii:le Financial Officer signéd the accounting statements before

presentation to the authorty for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation ef significant vanations been published where required?
Has the bank reconciliation as at 31 March 2025 bean reconciled to Box 87?
Has an explanation o! any difference between Box 7 and Box 8 baen provided?

Sections 1and2 | Trust funds — have al Gisclosures been made If the authority as & body corporate & a
sole managing trustee? NB: do not send frust accounting statements unless requested

SEISESE S S SIS S IS

‘Governance and Accountability for Smaller Authoritles in England - a Practitioners’ Guide to Proper Practices.
can be downloadad from www.nalc.gov.uk or from www.ada.org.uk

RnnuaI'Goveman-ee and Aooountabiity Return 2024/25 Form 3 Page 2 of 6
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Annual Internal Audit Report 2024/25

White Notley and Faulkibourne Parish Council

wiw.whiteratieyfaulkbournepe.org tk Ly a.netlawfoulkbowru - e« goa-uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
confrols in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
cut below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year 1o a slandard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properdy kept throughaut the financial year.

B. This authority compkad with its financial regulations, payments were supported by invoices. all
expenditure was approved and VAT was approgrialely accounted for,

C. This aulherity assessad the significant risks to achieving its obyactives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulled from an adéquato budgetary process, progress against
the budget was regularly monitared, and reserves were appropriate.

v

v

v

v

E. Expacted income was fully received. based on corract prices, properly recorded and promptly v
banked, and VAT was approprigtely accounted for,

v

v

v

v

v

F. Pelty cash payments were properdy supportad by raceig_:ts. allﬁpetry cash expenditure was approved
and VAT apgropriately accounted for.

G. Salaries te employees and allowances to members were paid in ;ccordance with this autharily’s
approvals, and PAYE ang NI requirements were properly appliad.

i_{\sset and investments mgisbaré;‘eca complete and accurate and qroperﬁ maintainad.

I, Perodic bank account reconciliations were property carried out during the year.

J. Accountng statements prepered dunng the year ware prepared on the comect amnmlirﬁbas'is {recapts

and payments or ncome and expenditure), agreed to the cash book, supponed by an adequate auait
tradl from undertying records and where appropriate deblors and creditors ware propedy racorded.

K. If the authority certified itseif as exempt from a imsed assurance review in 202324, it met the

exemption criteria and correctly declared itsedf exempt (If the authonly had a fmited asswance
review of its 2023/24 AGAR tick Mol covered')

L. The autharity published the recuired information on a websile/webpage up to date at the time of the | v 1

<

mternal audit in accordance with the relevant legisiation.

M. In the year covered by this AGAR, the authority comrectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period. | v
were public nghls it refation to the 2023-24 AGAR evidenced by 2 nobice on the website andiar
suthonly spproved minutes confivoning the dates set).

N. The authority has complied with the publication requirements far 202224 AGAR v
{s0e AGAR Page 1 Guidance Notes)

0. (For local councils only) :
. Trust funds (including charitabiz) — The council met its responsioilites as a trustes. v

Famyo«wﬁskmsdemmodbymmmtyadmbecowolsmm[istanyoﬂ\err&afeasmsepamasheetslfnmod)

Date(s) internal audit undertaken Name of person who camed out the internal audit
29/04/2025 S A Bassett

Signature of person who = W~ Y
carried out the internal audit "# 7 Date Z"’Cf/ (‘// / 12%
*If the is 'no’ state the im and action taken to add weakness in control
: response pl:ao - mplications being ress any

"Nou:nmomwueb‘noteomd‘pbmsabwmnMraounlm;lawitwakwasdomhu&mandwhmib
Mplanned;ot.immhwmm;hmwmwmummmwmwwnu(addsopamshemNW).

Annual Governance and Accountability Return 2024/25 Form 3 Page 3 of 8
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of

White Notley and Faulkibourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in plaos arangements for effective inandsl
managemeant during the year. and for the preparaton of
he accounting statements

pragaved its accouning siafements (n accovdence
with the Accounts and Autht Reguations.

2. We mantained an adequate system of inkemal control
ndudng measures dasgnad 10 pravent and deect fraud
and corruption and reviewed 15 elfectivaness.

MaGe GIOOer SaNgemants end accapied respansiinny
for safeguarding the publc money and resourcas n
As champe

3. Ve took 3l ressonable sleps ta assure ourseives
that here are no matters of actual or potantial
nen-campliance with laws, regulations ard Proper
Practices that could have a significant finanaal efient
an the abilty of ths autharity to canduct its
business of manage its finances

4.\’hpromdedpro¢;etoppomntycuinqmewaa
1he euarciss of ectors rights in accordanca with the
requiremants of the Accounts and Aucit Ragulstions

has only dane what § has e fegal power & do and has
camphed with Proper Practices in daing so.

duvng the pear gave af pevscns (n;«esredﬁe oppoviunty o

nspect and ask guestions about this authonty's accounts

| 6. W camied out 5 8ssasament of the risks facng this
autharity and fook sppropriate steps to manage thase
nsks, Including the intreduction of internal controls srdior
axtemal nsurance cover where requirad

wnmmdmdonmnfoafﬁ;wﬁo\;lsndwmﬁmsk
faces and deat with tham pvopevy.

B We n'amr;edhwghm the year an awqu;;ard
| efective system of memal 3udit of the socounting
| records and control systams,

nnangodﬂivaawvwmmomm independent of the fnancial |

canfrols and ovocedures, (0 give an chjschve wew on whather
Mnlamal confrols maet tha noad's of this smaler suthorily

7. W teok appropnate sction on all matters raised
n reports from rtemal and extemal audt

respanded o matters hroughy 1o IS affentian by mferma ang
axtamal autt.

COMMIlMEnts, everts or Farsachions, 0ooUTng either
dunng of after the year-end, have a financial impact on
s autherity and, where appropnate, have nduded them
In he sccountng statements.

8, (Far iocal coundls anly| Trust funas inchuding
charitabie in our capaaty as the sole managing
rustee we decharged our accountabilty
rasponaibilies for the fund(sVassats, inchuding
financisl repoeting and, if required, indagendent
examnalion or sudit

awsciosed avarytivng R should have atout vs.f:;st-ﬁo;i_(lcﬂ»\'y |

during the year including events raling place affer the yaar
and f miavant.

has mat a0 of 05 mspoo&b%;s—m as a body
comaata, (T 1S 8 5066 manspng rusles of a local
brust ar rusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’' response and describe
These sheets must be published with the Annual

how the authority will address the weaknesses ldentified.

Governance Statement.

This Annual Governance Statement was approved at a

maeting of the authority on:
271052025

and recorded as minute reference.
25/06(i)

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

Clerk

f2elcompe

www.whitenotleyfaulkbeurnepc.org uk uﬂw\hn&\ng(q»\\gbeucm— pc.qae e

Annual Governance and Aogoumability Return 2024/25
Local Councils, Internal Drainage Boards and other Smaller Authorities®

Form 3
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Section 2 - Accounting Statements 2024/25 for

White Notley and Faulklbourne Parish Council

| agres [0 undanying ine e

| 1. Balancas brought Total balances and reserves at the beginning of the yesr
forward 12,723 17.852| as recorded in the fnancial records. Value must agrae o
| Box 7 of previous yesr, A
| Z.(+) Precept or Rates and Tolal amount of precept (or for IDBS rates and levies)
Levies 17,000 18,000 received or receivable In the year. Exciude any grants
FRCaVa I
3. (+) Total ather receipts Total income ar receipls as recorded in the cashbook less
5.314 5,449 the precep! or ratesfeviss received (lne 2). Inciude any
o= grants re_o_e(yea.
4. {-) Staff costs Total expenditure or payments made o and on behalf
6.068 6.042 of all employees. include gross salarss and wages,
¥ - amployers NI confribubions, employers pension
bt contribulions, gratuities and SEVEFaNce Payments.
5. (-) Lean interest/capital Total expenditure or payments of capifal and iteres!
repayments 0 0| made during the year on the suthanty's bovrowings (if any),
6. (<) All ather payméﬁm Total expanditure or payments as recordsd in the cash- '
11,117 22 453| book less stalf costs (line 4) and loan nterssticapital
reprayrnants (e 5). 7 %
7. (=) Balances caried Tota! balances and reserves af the end of the year. Mus!
forward 17,852 12,8086 aquat (142+3) - (4+5+6)
B. Tmu;alue of cash and ;l The sum of all current and deposit bank eocou;us. cash
short lerm investments 17.852 12,806 holdings and short term investments heid as at 31 March —
< B To agree with bank mconcﬂb:fon
9. Total fixed assets plus The value of al the propsrty the suthonly owns - # is made |
long term investments 30,175 34 973 up of all its fived assets snd long term investments as at
and agseats 3 Mgrcn e B
10, Total borrowings The owlstanding capits! balance as &t 31 March of i loans
0 from third parties (including PWLB).

Far Local Councils Only

11a. Disclosure note re Trust funds
(Including chartatie)

11b. Disclosure note re Trust funds
{inchuding charitable)

4 The fgures in the sccounting statements above

vl

The Council, 25 a body corpovate, acts as sol Irustes and
is responsible for managing Trus! funds or assels

exclude any Trust fransactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountabdity for Smaller Autharities — a
Practiteners’ Guide to Proper Practices and present fairly
the financial position of this authority,

Signed by Responsible Financial Officer before being
presented to the authority for approval

Q%C\)CU(\Q_Q_

o 23/05/2025

Annual Governance and Aoooudiaﬁ:tty Retun 2024/25 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities®

| confirm that these Accounting Statemants were
approved by this authority on this date:

27/05/2025

as recordad in minute reference
25/06(ii)

Signed by Chair of the meating where the Accounting
Statements were approved

% = ConanT™

Page 5 of



Section 3 - External Auditor’'s Report and Certificate 2024/25

In respect of White Notley and Faulklbourne Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audt Office (NAO). A Imited
assurance review is not a full statutory audit, it does not consttute an audit carried cut in accordanca with Intermnational
Standards on Auditing (UK & lreland) and hence it does not provide the same Jevel of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for these locat public bedies with the lowest levels of spending.

Under a imited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemnance and
Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAQ on behalf of the

Comptrolier and Auditor General. AGN 02 is available from the NAO website —

hitps:/www.nao.org uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal contrel. The authorty prepares an Annual Governance and Accountability Return in
accordance with Proper Praclices which;

= summarises the accounting records for the year ended 31 March 2025; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibiities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

(Excapt for the mamers reported below]® on the Dass of 0T raview Of SAcHons 1 8nd 2 of e Anrual Gavemance and Accountability Resum. 1

our ooivan the infamation In Secsons 1 and 2 of the Anrual Govemance and Accountability Refum is in sccordancs with Proper Practices and

%mmu«shm?mubourammclwxgeouaohwnmtmmwmmdregum requirements Nave Not e met
asappmptm.

(cantinue on a soparate sheat if required)

Other matters net affecting our apinion which we draw Lo !e asenbon of the authonty:

continue on & separae sheet i requined)

3 External auditor certificate 2024/25

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025,

Ve da not cortify Compieson becausa -

External Auditer Nama

External Auditor Signature Date

Annual Govemance and Accountabllity Return 2024/25 Form 3
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WHITE NOTLEY & FAULKBOURNE PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2025

Balance per bank statements as at 31 March 2025

£ £
Community Account 7,624 .91
Business Premium 2.850.17
Business Saver 2,573.00
Total Bank Balances 13,048.08
Less unpresented cheques
102436 62.80
102437 37.50
102439 36.00
102440 66.00
102441 40.00
242.30
Net bank balances as at 31 March 2025 12,805.78
Receipts
Precept 18,000.00
Bank Interest 79.29
VAT 0.00
Community Transport 250.00
Insurance Claim 5.119.76
Total Receipts 23,449.05
Payments
Administration 2510.74
Salaries/PAYE 6,042.12
Lighting 7,751.68
Play Area 5,452.56
Play Scheme 1,548.96
Refuse Vehicle Hire 1,012.50
Community Transport 753.60
Christmas Trees 253.33
War Memorial 100.00
Misc. 334.79
VAT 2,734 67
Total Payments 28,494 .95

The net balances reconcile to the cash book (receipts and payments account)

for the year as follows:

CASH BOOK
Opening Balance 17,851.68
Add: Receipts 23,449.05
Less: Payments 28,494 95

Closing balance per cash book

(receipts and payments) as at 31 March 2025

12.805.78




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

This form is only for use by smaller authorities subject to a
review and should not be published on your website

Please submit this form to PKF Littiejohn LLP with the AGAR Form 3 and other requested
documentation

Name of smaller authority: White Notley & Faulkbourne Parish Council

County Area {loca councils and pansh meetings only): Braintree

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on: 3 June 2025

and ending on: 14 July 2025

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (Le. Monday -
Friday only, and not Bank Holidays) inclusive and mus! include the first 10 working days of July 2025 (i.e.
Tuesday 1 July - Monday 14 July). The period shoukd not commence before the approval of the AGAR,

We have suggested the following dates: Tuesday 3 June ~ Monday 14 July 2025 The latest possible dates that
comply with the statutory requirements are Tuesday 1 July — Monday 11 August 2025.)

Signed: QM

Role: Clerk/Responsible Financial Officer



